
HOTEL	OCCUPANCY	TAX	

DISTRIBUTION	PROGRAM	

After	review	of	the	submission	of	your	application	for	event/budget	funding	you	will	be	notified	as	to	

whether	or	not	you	will	receive	funding	for	this	budget	year.	

When	your	application	is	approved	you	will	not	actually	receive	the	funds	requested	but	rather	your	

event	will	receive	a	“credit”	against	which	all	advertising	bills	and	other	related	expenses	are	paid.	

Therefore	you	will	need	to	have	all	invoices	sent	to	or	brought	to	the	City	offices	(City	of	Alpine,	

Attention:	Megan	Antrim,	100	N.	13th	St.,	Alpine,	Texas	79830)	for	payment.	It	is	your	responsibility	to	

keep	track	of	all	expenses	so	that	you	do	not	exceed	the	amount	awarded	and	you	can	include	those	

expenses	on	next	year’s	request	for	funding.	

I	have	also	attached	an	article	that	summarizes	the	Hotel	Occupancy	Tax	and	the	tests	that	distribution	

of	funds	must	meet.	Also	there	are	special	rules	for	the	City	of	alpine	that	must	also	be	met	and	I	have	

attached	a	copy	of	those	rules.	

Attached	you	will	find	a	sample	of	the	narrative	that	you	can	use	to	promote	your	project	and	a	sample	

questionnaire	that	can	be	used	to	gather	information.	

Reimbursement	of	event	advertising	is	dependent	on	the	event	promoting	beyond	the	immediate	area	

(advertising	needs	to	promote	tourism	and	overnight	stays	in	Alpine).	Therefore,	reimbursement	will	be	

considered	based	on	each	media	outlet’s	audience.		Specific	eligibility	of	media	outlets	will	be	addressed	

at	the	annual	events	meeting	conducted	by	Chris	Ruggia	and	Stewart	Ramser	in	the	October/November	

timeframe.	

The	time	line	for	this	year	is	as	follows:	

Application	due	date	is	August	31,	2016	(no	applications	will	be	accepted	after	this	date).	Your	

application	will	be	reviewed	after	submission.	

We	realize	that	you	may	not	have	all	of	the	information	requested	for	this	fiscal	year’s	funding	so	we	ask	

that	you	do	the	best	you	can	with	what	you	have	for	information.	However,	next	year	we	will	expect	you	

to	have	the	necessary	information	available.	The	City	of	Alpine	has	to	have	accountability	of	funds	

awarded	to	meet	the	guidelines	of	the	Comptroller’s	Office,	State	of	Texas.	

Your	cooperation	is	appreciated	and	we	look	forward	to	funding	your	event.	

Should	you	have	any	questions,	please	contact:	

Erik	Zimmer,	City	Manager	432-837-3301	
Molly	Taylor,	City	Secretary	432-837-3301	
Megan	Antrim,	Finance	Director	432-837-3301			












